HOW TO VIEW PFA CYCLE RECORDS

1. On the home page, type your UIC in the search bar at the top and click “Enter”
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This is what your home page should look like.
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Use this flow to manage Command hierarchy.

2. Scroll to see the display showing “PFA Cycles.” Click on the “PFA Cycle Index” to see the
complete list of “PFA Records” associated with your UIC.
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3. Page will appear similar to this, click on “View All” to see all Sailors associated with your
uIC.
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4. Page will appear similar to this, click on the “PFA Name” to view an individual Sailor’s PFA
record.
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1 PRAST81435 _ Cycle 12022 43388 v
2 PFA-5781613 Cycle 12022 43308 v
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5. Sailor’s “PFA Cycle” record will display similar to this.
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Use this workflow to initiate and place a member into a transfer status

Use this flow to manage member's command assignment.
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